Sample Communication to Staff – Please adapt based on your school, organization or local community group.

Dear Teachers and Staff:

The Children’s Book Bank is a charitable organization whose mission is to provide gently used books and literacy support to the children of low- income families in Canada.  Its first book bank is located at 350 Berkeley Street, Toronto.   It is aimed at children up to Grade Six and operates like a children’s bookstore, though the books are available to the children free of charge.  In addition to supplying free books to the children, The Children’s Book Bank also offers informal literacy support such as readings and story hours.  

The Children’s Book Bank is appealing to communities in Toronto to help it to build and sustain its inventory. Our school is helping  by running a book drive during the week of [insert date]  The drive will be run by our students and supervised by parent volunteers [insert names] 

Student volunteers will deliver drop boxes to your classroom in advance of the drive and we would ask that you direct your students to place their donated books in the boxes.  If you require more boxes please contact [insert name]

We would appreciate any reminders or encouragement that you could provide to your students.  Thank you for your support.  

[signed by parent volunteers]

For further information about The Children’s Book Bank, contact Kim Beatty at info@childrensbookbank.com. Visit its website at www.childrensbookbank.com
