Ten Steps to a Successful School or Community Book Drive

1. Engage some committed students/volunteers in your school or community- you will be delighted and proud to see the energy and enthusiasm that the children/volunteers will devote to the book drive.  Once you get them committed, they are terrific ambassadors to the cause and great workers too!

2. Select a suitable date for the drive-  be sure to check with the school or community administration and to give enough notice to your community.  You will need about a week for the actual drive.

3. Send an e mail or letter home or to the organization community -  we have enclosed a sample.

4. Send an e mail or a letter to the staff at your school or representatives from your community organization- again, we have enclosed a sample. It is important to reassure school/ community staff that this drive will not add to their work load- Let the staff decide whether they want to join in the effort.

5. Select a suitable drop off location for the books-  a drivers’ drop off zone, the school/community centre entrance or the individual classrooms have all worked in the past!  Be sure to supply some suitable drop boxes.

6. Enlist your volunteers to publicize the drive-  encourage them to make posters, perform in an assembly, pickup in the drop off zone-  let them decide.  Be sure to emphasize that you want gently used children’s  books.  Remind the community that we don’t want books that they or their children would not want to read. Ideally, the books should be of good quality. Please reinforce that we do not want damaged, outdated books or books for teenagers. 

7. During the week of the drive, post a promotional banner in a high traffic area so that everyone in your community is reminded. To obtain a banner for your drive contact info@childrensbookbank.com
8. Please sort and box the books on a daily basis.  If you leave it till the end of the week it will be an overwhelming and time consuming task.  Recycled books that you would not want to share with your own child- we cannot take your garbage!

9. If you have the time and the labour, sort the books by rough age category (ie. baby books, toddler books, picture books, story books, easy readers, novels)  Box the books in boxes that can be carried and stacked (liquor store boxes are great) and label the boxes. 

10.  Thank your community!

